s AMS How to Register

MODERNIZATION for SAMS Training

NOTE: If you have an existing LMS account, skip to step 9

1.Go to the IOC website, select State Agencies. In the menu select SAMS then
select SAMS Modernization. https://illinoiscomptroller.gov/
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2. Scroll down to the “SAMS Modernization Training & Resources” section. To the
left in the “Training Portal” section select the “Click to Login” button.
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3. In the top navigation bar to the right, select Sign Up.

Passyword *

4.Fill in the form, create a username and password.
5.Select your state agency in the STATE AGENCY dropdown menu.
6.Select the box next to “l am not a robot” then select Create account.

Lost nome

Email *

Password *

COET ON LD

An I0C Administrator will need to activate your account
so it might take some time.
You will receive an email once your account is activated.
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7. You will receive an email from licomptroller (noreply@talentims.com) informing
you that LMS Registration is complete, and that you have been enrolled in a

Learning Path.
8. Click on the link in the email to get started with your learning.

You have been added to the PO MasterLeamning Path for New SAMS training.

There are 2 additional things you need to do:

1. Please login to htt illin oller.g 5/ d choose a specific
training event to att: either in person (held
at I0C), or virtual (via Teams); but yor Iy need to attend OME training for Leamning Path..

Make sure to add that event to your calendar.

9.IF you are an Advanced User (Accounts Payable, Contracts and Obligations,
Vendor Management, etc), you will need to login to the LMS and choose which

training session you will attend.
10.Login to the LMS, and click on a Learning Path (you may have multiple).

Vendors

11. You will see all of the sessions during which your course will be offered.
Choose ONE to attend. Each session has a date in the name - 6.02.26, for
example. In-person session, held at IOC, have “IN PERSON” in the title. (If
you are enrolled in multiple Learning Paths, e.g. Accounts Payable and
Vendor Management, please choose one session for each Learning Path).

SAMS SAMS-Vendor Management- AGEMCY(EX-VEND-300]

MANDATORY

" Wandor - digency - VEMD-300 - 05.28.2026 (1 of 12}
f

“ Vandar - Agency - VEND-300 - 06,02.26 AM (2 of 17}
f

/

“ Vendar - Agerscy - VEND-300 - 06.02.26 PM (2 of 12)
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12.Click on the Session in the “Content” area.

8 endor - Agency - VEND-300 - 05.02.26 PM (3o 1)

13.Click Register.

Vendor - Agency - VEND-300 - 06.02.26 PM (3 of 12)

Wendor - Agency - VEND-300 - 06.02.26 PM (3 of 12) | Register

JUN
TIME NETRUCTOR CAPACITY LOCATION
2 01:00 PM - 05:00 PM Kenneth Kenge 8/ Unliméted Online

206

Microsoft Teoms meet
087 551 956 265 Poss

ms. microsoft.comimestf2 17087551956 265 p=Mpwe0i7 UHKSWILCuss Meeting 1D: 217

14.Click on Add To Calendar to export the session info to your email calendar

PO Master/ Con & Obs - Agency - OC350 - 06.17.26 (1 of 1) ‘J #Add to calendar | Unregister |
Jun
TIME MSTRUCTOR CAPACITY LOCATION
17 0230 AM-0430PM  Kenneth Kendo 7135
21026

Micrasalt Teams meeting Join: hitps:lteams. microsoft.comimest/261057 338896301 Tp-coc BVEIdI ZIEPQRATY Meeting 1D: 261
057 338 B96 301 Passcode: HiZmwSqo

15.Choose ICalendar/Outlook Calendar, save the download, then open the
download with Outlook.

Add to calendar Unregister

Google calendar

oM
iCalendar / Qutlook calendar

, Qutlook.com calendar

Yahoo! calendar
2c8VI 1
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16.When you are in a course page, click on the Files tab to see all course
materials. Hover over each file to see the download option.

Content Fil *—"__—

Master Agreements (MA) o5 of 5-22-26pdf  pdf - 2 MB \
Purchase Orders (PO) of of 5-22-26.pdf i 931 M & A @M
ndividunl Ext Exercise Moster Agreements as of 5-22- 26 pdf

Obligation Types. Codes Soamp: Unit of Measure Guide-MEW FINAL as of 5-22- 26 pdf pdf « 914.54 KB

Obs Event Types - Updated 2026-04-29pdf  pdf - 7122 KB

17.1f you ever forget your password and need to reset it, navigate to the LMS, and
click “Forgot My Password.” Follow the instructions on the next screen.

Login
Usernome or email il
Possword
@

If you have questions, reach out: SAMSMod@lllinoisComptroller.gov.
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